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[bookmark: _GoBack]TEST PROCTOR FORM

1.  Instructor name: ________________________________________	2.  Date of test: _________________________

3. Course name and section:  __________________________

4.  Name(s) of test taker(s):  ________________________________________________________________

5. Preferred way to be contacted with questions:

_____ Cell phone.  Please list phone number:  ___________________________________________________________________

_____ Trinity email.

_____  Other: _____________________________________________________________________________________________

6.  Amount of time the class will have to complete the test: ___________________________________________

7. Please circle one from each group:      Open book OR Closed book 		Open notes OR Closed notes

8.  Is the use of a Scantron or Bluebook indicated?  If yes, please include.		YES		NO 

9.  Special instructions (i.e. Is the use of a calculator allowed?  (If so, please specify type.)  Are formulas or a notecard allowed?  Is there extra credit?  Should the proctor also collect any homework assignments?  Etc.): ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

10. Passwords for Moodle tests: ___________________________________________________________

11.  How would you like to receive the completed test(s)?

_____  Test will be automatically submitted electronically (i.e. Moodle test). 

_____  I or someone from my office will pick up the test from the OLS.

_____  Please scan and e-mail the test.

_____   Please send the test via Inter-Office Mail. 



You can also submit this form electronically.
Trollweb → Departments→Office of Learning Services→Test Proctor Form (digital)

                        Questions about the upcoming exam? Please send an e-mail to ols@trnty.edu.            Rev. 04/19
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