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Canva Poster Templates for Department Use

Instructions:

1. Click the link to the open the design template you want to use.
2. Once the link opens in Canva, click File > Make a Copy to create an editable version of the

template.

3. Add applicable information and/or content to your poster.

4. Proof your document.
5. When ready to send to print:

a.Click “Share” in the upper right corner of your screen

b.Click “Download”
c.Change “File Type” to PDF Print

d.Make sure “Crop Marks and Bleed” is checked. This will help make sure your design is printed

correctly.
e.Click “Download”

6. Send to the mail and print center (printcenter@trnty.edu). Include the budget code you would
like to charge, the delivery location, and the quantity to print.
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https://www.canva.com/design/DAGOl2VzjCY/7D1eXSuR9iXX-qEi_BUwtA/edit?utm_content=DAGOl2VzjCY&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOl2G3hxM/iS_m1Qe9LBHTWcKEsu3nWw/edit?utm_content=DAGOl2G3hxM&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOl6arcwk/CjLky5VRvE_mYc2p4UDjrQ/edit?utm_content=DAGOl6arcwk&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOl7a0R00/uf2r96unJ4pdVn0N9aQDNA/edit?utm_content=DAGOl7a0R00&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOmG2WLQU/esM9pxlE8HYjt7R6kLi-uw/edit?utm_content=DAGOmG2WLQU&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOln7Sg6E/1SJODfcJ6Bnb5FBEUjh1Sw/edit?utm_content=DAGOln7Sg6E&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOlwO9_Fw/0nuuuYk1DegpYb7vzFL-VQ/edit?utm_content=DAGOlwO9_Fw&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOlyICSkg/sVyDhsfOsMMnyBA1XKEwHA/edit?utm_content=DAGOlyICSkg&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOl2t8YJ4/3IXJWBpDObyX2DMrH81pxA/edit?utm_content=DAGOl2t8YJ4&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGOmO5BD1o/osK_e7ozoLZdHYSSTyyYxA/edit?utm_content=DAGOmO5BD1o&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton

