
Canva Handout/Flyer Templates for Department Use
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Instructions:
 Click the link to the open the design template you want to use. 1.
 Once the link opens in Canva,  click File > Make a Copy to create an editable version of the
template. 

2.

 Add applicable information and/or content to your flyer or handout.3.
 Proof your document.4.
 When ready to send to print:5.

Click “Share” in the upper right corner of your screena.
Click “Download”b.
Change “File Type” to PDF Printc.
Make sure “Crop Marks and Bleed” is checked. This will help make sure your design is printed
correctly.

d.

Click “Download”e.
 Send to the mail and print center (printcenter@trnty.edu). Include the budget code you would
like to charge, the delivery location, and the quantity to print.

6.
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https://www.canva.com/design/DAGgH_0ShSo/afHQPMbzeURPpO4iCFDJ_g/edit
https://www.canva.com/design/DAGgID3Cmnk/8grpgbhGLipdfjzRwFg8Ew/edit
https://www.canva.com/design/DAGgIQAJCbo/HyOW8h5V1ZzdrnGhWI1Y0A/edit
https://www.canva.com/design/DAGgOAAWM3k/lyuXk_DK3ebiN3eQK4-7_w/edit
https://www.canva.com/design/DAGgOaOANXU/7HLOF46WTWGJ_XZ6B0Yhow/edit
https://www.canva.com/design/DAGgOI629Y8/f1-nm7r12eju38eF-9c8bw/edit
https://www.canva.com/design/DAGgOIDDsTA/gVeUyPlZ4DMLfK0Eyceh2Q/edit
https://www.canva.com/design/DAGgOCBncgg/y_4Zqo30dRztYdVx0o-y5w/edit
https://www.canva.com/design/DAGgOfPPhe4/Y2E1nmCGk3gGOTAc8G3_Kw/edit
https://www.canva.com/design/DAGgOTaIcyU/ex3nBrBP3-353UbZghkrkA/edit
https://www.canva.com/design/DAGgOTaIcyU/ex3nBrBP3-353UbZghkrkA/edit
https://www.canva.com/design/DAGgOTaIcyU/ex3nBrBP3-353UbZghkrkA/edit

